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How Do | Modify Lease Information in RealAccess?

1. On the portfolio page, click on Stack View.
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2. On the Stack Page, double click on the Suite you wish to modify or vacate from the
chart on the right.

Search:
Suite Tenant Lease Exp. Leased Area REBNY RSF Target RSF
. 1400 Commercial Realty, LLC 9/28/2019 5,000 12415 12,450
[ | 1300 Toys RUs 12/31/9999 10,000 14112 14,000
1200 Forever 21 5/31/2023 1,000 5,001 —
1201 Barefoot 1/1/2028 1,000 8139 —
( 1202 ABC Teachers ) 1/1/2024 2,000 3,025 3,025
1100 Capital Investment 11,000 16,203 -
. 1000 The Future Today 12/31/9999 10,000 18,029 =
| VACANT 10,445 -
0901 Jason's Space 12/31/2030 5,000 7,585 ==
0800 Samsung 5/31/2020 13,000 18382 —
. 700 Alliance Bernstein 12/31/9999 6,000 3,594 3,700
70 Creation Metaphors, LLC (SubT: Destruction Analogies) 7/31/2030 8,000 8432 —
. 702 VACANT 4228 =
703 Grip Collections. Inc. Z[31/2027 2.000 2121 =



3. On the Suite Information window select Edit.

Suite Information

Documents  Images  History

123 Main Street [~ Rent Stabilized
Floor 11, Suite 1100
BROOKLYN, NY 10016
Details
Existing REBNY
Full Floor Multi-Tenant Full Floor
Usable Area REBNY Usable Area Leased SF Loss Factor (%) Loss Factor (%) Rentable SF Loss Factor (%)
11,828 11,828 11,000 7.53 7.53 16,203 27.00
Lease Summary
Lease Type Tenant Monthly Rent Monthly Rent/SF Annual Rent
unknown Capital Investment $5,000.00 $0.45 $60,000.00
Contact
Company First Name Last Name Email

Capital Investment

Charges °

Target

Multi-Tenant
Loss Factor (%)

Full Floor
Loss Factor (%)

Multi-Tenant

Rentable SF
Loss Factor (%) crene

27.00 - -

Annual Rent/SF From To

$5.45 1/1/2019 5/31/2022

Phone Title

he

close

4. To vacate a suite select Deactivate on the bottom left. To input a lease, the minimum
information required is the Tenant Name, Leased Area, and Lease End Date. Once

entered, click Save.

Lease Details

Tenant

Capital Investment

Industry

Select Industry
Contact First Name
Contact Last Name
Title
Email
Phone 1
Fax

Subtenant

Subtenant First Name

Suite Code

1100

Leased Area

11000.00

Existing FF LF

0.00

Existing MT LF

0.00

Rent

5000.00
Rent Schedule
© Annual
Lease Start Date

01/01/2019

@® Monthly

il

Lease End Date

05/31/2022

Move in Date

Lease Type

unknown

v v

—



