BuildingEngines [iERealAccess

How to Create a User

1. Go to the Admin tab and select Contacts.
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2. Go to the Users tab and click on New User.
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ajakab@buildingengines.com Admin

Miller beiprismusers+am@gmail.com Admin

Congdon beiprismusers+99@gmail com Admin

1 €orb beiprismusers+08@gmail com Admin

Restrepo brestrepo@buildingengines.com Admin

Lopez lopez@buildingengines.com Admin

Client RDM client@rdm1.com ient

RT Curtis Giberson com




3. Fill out the information below then go to Assigned Buildings.

User

User Information Assigned Building sJ

First Name

John
Last Name
Smith
Email
jsmith@sampleco.com
Contact Number
XXH-XHHKNKN
Type

Client v

4. Check the buildings you need the users to have access to and click Save.

User

User Information Assigned Buildings =
1025 Thomas Jefferson St NW (11040 East 250th Street
[ 109 South 5th Street, Brooklyn 123 Main Street
12330 National Mall 11234 State Street - BOMA 2010
[J15-17 Dry Avenue 1649 Wilson Boulevard
1707 Pennsylvania Avenue NW [J1950 E StNW
[J 200 Morgan Ave 341 39th Street, Brooklyn
515 Jones Strest [7] 55 wall Street - REBNY
() 58 Summer Street 800 Industrial Center - BOMA 2010
6800 Rockville Pike [ 825 World Wide Web
[ commercial Office - BOMA 2017 Hartford Corners 1310 Fairview

Street (Route 130)
Manhattan Central Building [CJ Medical Cffice Building - BOMA

2010
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5. Go to login.realaccess.com
Click on “Don’t remember your password” to complete your account setup.
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